Utility Billing
R. Reports Menu: A. GL Posting Register

Anytown Utility Billing Main Menu

.Cash Receipts . Period Close

. Meter Readings . Forecast Billing

. Post Charges . Process Direct Debits

. Print Bills . Restore Points

. Edit Postings | Adjustments

. Rate Maintenance

. Comment Maintenance

. Calculate Aging

. Transfer to General Ledger

Q. Quit Utility Billing

Click on “R. Reports Menu” from the Main Menu and the following window will appear:
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Utility Billing

Anytown Utility Billing (Version - 7.3d): Reports Menu

. Billind Régistér REpa . Meter Reading Register
2. Billing Proof Sheet . Meter Route Book
3. Cash heceipts Report . Rate File Report
4. Account Listing . Mailing Labels
Aged Receivables Report . Rates Billed Report
Detail Transactions Report . Rate Code Report
7. Usage Summary Report H. Comment File Report
B Avallable Credits Report I. Tax Report
J. Agreements report

A GIL Pnstlng Register K. Adjustments report
' Z. Custom Reports and Routines

Click on “A. G/L Posting Register” from the Reports Menu and the following window will
appear:

3.
6.
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Utility Billing

GL Posting Register Report
Click on “A. GL Posting Register Report” and the following window will appear:

[ Hosting Regisier Repon -m

20 Bstch Range

Transaction dates (Blank for All) 3 | 0941752007 to (094 712007
Batch Range (Blank for All) 4 280 to | 280
T 8

5 G
Print Preview | File | Cancel |

1. Date Range: Click to choose this option. When using the date range you can see what
will be transferred to the General Ledger.

2. Batch Range: Reports all activity transferred within the batches selected. May only be
run on information that has already been transferred to the General Ledger.

3. Transaction dates (Blank for All): Use this option if you chose “Date Range.” Enter the
starting and ending Check dates. Leave blank to use all.

4. Batch Range (Blank for All): Use this option if you chose “Batch Range.” Batch
numbers are controlled by the system and can be found in entries posted to the General
Ledger.

5. Print: Click this button to print this report. Refer to GENERAL PRINTING for more
information.

6. Preview: Click this button to preview this report. Refer to GENERAL PREVIEW for
more information.

7. File: Click this button to save this report on this computer. Refer to GENERAL FILE for
more information.

8. Cancel: Click “Cancel” to cancel and return to the Reports Menu.
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